[print on your departmental letterhead]

Date:  ____ ____ / ____ ____ / ____ ____ ____ ____

Dear Delivery Services,

I would like to request a proxy for borrowing library materials. By signing this letter I confirming my understanding that:

· Any transactions made using this proxy are my responsibility.
· The Proxy will need photo identification when borrowing materials at library service desks.
· The Proxy will not expire unless I notify Delivery Services.

My Information:

Campus (include department) - OR - Home Address:

	

	

	

Email: 	

Telephone number: 	

[bookmark: _GoBack]
Proxy Information:

Name: 	

Address: ________________________________________________________________

Email: 	

Phone Number: 	

Proxy is an active UB faculty, staff or student (circle one):		Yes	No

Sincerely,

[Faculty/Staff Signature]
